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Instruction  

 

 

PROMOTION, RETENTION, AND ACCELERATION 
 

The board recognizes that the rate of physical, social, emotional and academic growth will vary 

among individual students. Since each student grows at his/her own rate, these individual growth 

characteristics will be recognized in classroom programming.  

 

After a student has successfully completed a year of study at a specific grade level, he/she will be 

promoted to the next grade. Retention at the same grade may be beneficial to the student when 

he/she is not demonstrating minimum competency in basic skill subjects in relation to ability and 

grade level. Retention should not be considered, except in these instances where there is a strong 

likelihood that the student will benefit with minimum social and emotional disruption.  

 

The superintendent will establish procedures which provide that parents will be informed at least 

one (1) quarter in advance of any retention decision on the part of the school. and which meet the 

requirements of Strengthening Student Educational Outcomes, which requires that for students 

who score below basic (1) on the 3
rd

 grade ELA assessment. If the school principal and parent 

cannot agree on the appropriate grade placement and improvement strategies from the list of 

available options, the parent's request will be honored.  

 

 

Grade level acceleration maybe considered where there is a strong likelihood that the student will 

benefit with minimum social and emotional disruption. 
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CURRICULUM DEVELOPMENT AND ADOPTION OF INSTRUCTIONAL 

MATERIALS 

 

 
The board recognizes its responsibility for the improvement and growth of the educational program 

of the schools. To this end, the course designs shall be evaluated, adapted and developed on a 

continuing basis. Instructional materials will be selected to ensure alignment with state learning 

standards and enable all students to master foundational skills and knowledge to achieve college and 

career readiness. 

 

Definitions 

 

For the purpose of policy and procedure 2020, the following definitions will apply:  

 

Course Design is the process that includes identifying and sequencing essential content 

supporting students’ skill development towards state learning standards. Course design involves 

providing appropriate instructional materials, professional development, and support systems for 

teachers as they implement the course.  

 

Instructional Materials are all materials designed for use by students and their teachers as 

learning resources to help students to acquire facts, skills, and/or to develop cognitive processes. 

These instructional materials, used to help students meet state learning standards, may be printed 

or digital, and may include textbooks, technology-based materials, other educational media, and 

assessments. They may carry different licensing types from open to all rights reserved. For the 

purposes of this policy, there are five categories of instructional materials:  

  

Core Instructional Materials are the primary instructional resources for a given course. 

They are district approved and provided to all students to help meet learning standards 

and provide instruction towards course requirements. 

 

Alternative Core Materials are the primary instructional materials for a given course 

that are used with a subset of students. These materials are intended to replace approved 

core materials and may be used for specialized course offerings or flexible learning 

environments.  

 

Intervention Materials are designed to support strategic or intensive intervention for 

students who are at risk of not meeting established learning standards. Intervention 

materials are used with students to accelerate progress toward particular learning goals 

based on systematic assessment, decision-making, and progress monitoring.  

 

Supplement Materials are used in conjunction with the core instructional materials of a 

course. These items extend and support instruction. They include, but are not limited to, 

books, periodicals, visual aids, video, sound recordings, computer software and other 

digital content.  
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Temporary Supplemental Materials are those items used in conjunction with the core 

instructional materials of a course that are of interest or value for a short period of time 

and are chosen within district-established guidelines. They are not intended to supplant 

the adopted curriculum nor be used on a regular instructional basis. Examples might 

include timely articles from relevant, reliable sources, websites, or news broadcasts. The 

use of temporary supplemental materials for time periods of over one year requires 

consideration of the material as either part of core instructional material for a course or 

supplemental material for the course depending on the nature and scope of the material.  

 

Instructional Materials Committee is the body that makes core instructional materials adoption 

recommendations to the School board based on superintendent-established procedures.   

 

Course Design  

The superintendent or designee will establish procedures for course design that  

 Provide for involvement of staff members and community representatives at appropriate 

times.  

  Provide for the regular  review of selected content areas and implementation of any 

suggested changes. 

 

Selection and Adoption of Instructional Materials 

 The primary objective in selecting instructional materials is to implement, enrich and support the 

educational program of the schools. All instructional materials will be selected in conformance with: 

A. Applicable state and federal laws,  

B. Goals and/or learning standards of the district and state, and  

C. Procedures established by the instructional materials committee which address the criteria detailed 

in the corresponding procedure 2020P.  

 

The board is responsible for the adoption of all core materials used in the district. 

The superintendent, or designee, will establish procedures for core material, alternate core, and 

intervention material selection and adoption using criteria around evidence-based practices. 

The superintendent will ensure that a listing of all core instructional materials used within the school 

curriculum is maintained in the district and is available for public review either in-person or online. 

The intent of the board is that the superintendent delegate responsibility for examining, evaluating, 

and selecting all supplemental and temporary supplemental materials to the professional staff of the 

district. This includes preparing all student reading lists. Staff will rely on reason and professional 

judgment in the selection of high quality supplemental materials that align to state learning standards 

and are appropriate for the instructional program and developmental level and interests of their 
students.  

 

  
 

Cross Reference: Board Policy 2027 District Ownership of Staff-Created Work  

Legal References: RCW 28A.150.230 Basic Education Act -- District school 

directors’ responsibilities. 
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 RCW 28A.320.230 Instructional materials -- Instructional 

materials committee. 

 RCW 28A.405.060 Course of study and regulations -- 

Enforcement -- Withholding salary 

warrant for failure. 

 RCW 28A.640 Sexual equity. 

 WAC 180-44-010 Regulatory provisions relating to RCW 

28A.04. 120(6) and 28A.58.101 -- 

Responsibilities related to instruction. 

 WAC 392-190-055 Textbooks and instructional materials -- 

Scope -- Elimination of sex bias -- 

Compliance timetable. 

 

Revised: June 25, 2015 

Revised: June 11, 2014 

Revised: May 9, 2013 

Revised: February 28, 2002 

2000 Series Revised and Adopted December 10, 1998 
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DISTRICT OWNERSHIP OF STAFF-CREATED WORK 

 

Consistent with federal law, the Board affirms that original works of authorship created by staff 

members within the scope of employment for use in the District’s schools and programs is 

generally “work made for hire” and owned by the District.  Work created by District employees 

that is “work made for hire” is also a public record and publicly accessible under Chapter 42.56 

RCW and District Policy 4040. 

  

The Superintendent will establish implementing procedures to determine whether work created 

by District employees for use in the District’s schools and programs is, in fact, “work made for 

hire.”  District procedures will also provide a mechanism for employees to request permission to 

retain ownership of original works of authorship that were created within the scope of their 

employment, and for grieving a decision by the District if that request is denied. 

 

Cross References:  
2020 - Course Design, Selection and Adoption of Instructional 

Materials  

 
2022 - Electronic Resources  

 
2025 - Copyright Compliance  

 
4040 - Public Access to District Records  

Legal References:  17 U.S.C. 101 et seq. Copyright Act of 1976  

Management Resources:  2015 - April Policy Issue  

 

Adoption Date: June 25 2015 

Classification: Discretionary 

North Kitsap School District  



Policy No. 5310 

  Personnel 

Page 1 of 2 

 

 

 
COMPENSATION 

 
Staff under contract to the district will be paid according to current staff salary schedules. 

 

Application of Course Credits to the Certificated Salary Schedule 
The district will provide for the review and adjustment of certificated staff contracts on the basis 

of information filed with the personnel office by October 9
th

.  The staff member will provide the 
personnel office, according to schedule, with the required information, including official college 
or university transcripts, official records of degrees completed, official  Washington State clock 
hour transcripts for equivalent credits, issued by an approved clock hour provider and all other 
pertinent data for contract adjustment purposes. 

 

Credits earned by certificated staff will be eligible for application to the state salary schedule 

only if the course content meets one,  or more of the following criteria: 

1.   The course is consistent with a school-based plan for mastery of student learning goals  as 

referenced in RCW 28A.655.110, the annual school performance report, for the school in 

which the staff member is assigned; 

2.   The course pertains to the individual’s current assignment or expected assignment for the 

subsequent school year; 

3.   The course is necessary to obtain an endorsement required by the Washington Professional 

Educator Standards Board; 

4.   The course is specifically required to obtain an advanced level of certification; 

5.   The course is part of a college or university degree program that pertains to the staff 

member’s current or potential future assignment as a certificated instructional staff; or 

6.   The course addresses research-based assessment and instructional strategies for students with 

dyslexia, dysgraphia and language disabilities when addressing learning goal one under RCW 

28A.405.100, as applicable and appropriate for individual certificated instructional staff; 
 

7.   Beginning in the 2011-12 school year, it pertains to the teacher evaluation system under 

RCW 28A.405.100, including the professional development training provided in RCW 

28A.405.106. 
 

The superintendent is authorized to grant one year of increment credit for each year served in the 

military, Peace Corps or Vista service or professional employment, if such service interrupted 

the staff member’s actual teaching career.  For purposes of credit, one-half or more of a year of 

service will be counted as a full year. 
 

Legal References: RCW 28A.150.210 Goals of school districts 

 RCW 28A.405.100 Minimum criteria for evaluation of 
certificated employees 

 RCW 28A.405.106 Professional development program to 
support evaluation systems 

 RCW 28A.405.200 Annual salary schedule as basis for salaries 
for certificated employees 
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Legal References (cont.): RCW 28A.665.110 Annual school performance report 

 WAC  392-121-264 Definition -- Certificated years of 
experience 

 
Management Resources: 

Policy News, December 2005 Addition to Certificated Staff Course 

Options 
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